
    
      
      
  

  

  

  
    
      
        
          
            
          
        
      

      
         Help Centre
      
      
        	
  
    Not a customer yet? Go to suitefiles.com
    
      
    
  

	Contact Support


      
      
      
        
          
            
              
                
                
              
            
          
        
        
        
          
            
              
                
              
            
          
        
    

    

  

  
  
    
      
        
          
            
              
                
              
                
              
            
          
            
              
                
              
                
              
                
              
                
              
                
                PDF Editing and Annotations
                
              
                
              
            
          
            
              
                
              
                
              
                
              
                
              
                
              
                
              
            
          
            
              
                
              
                
              
            
          
            
              
            
          
            
              
                
              
                
              
                
              
                
              
                
              
                
              
                
              
                
              
                
              
            
          
            
              
                
              
                
              
            
          
            
              
                
              
                
              
                
              
                
              
                
              
            
          
            
              
            
          
          
            
          
        

        	
            
            
            
              Getting Started
            
            	
                
                  Getting Setup
                
              
	
                
                  On-Demand Training
                
              


          
	
            
            
            
              Using SuiteFiles
            
            	
                
                  File and Folder Basics
                
              
	
                
                  Search and Navigation
                
              
	
                
                  Templates
                
              
	
                
                  Sharing and Tasks
                
              
	
                
                  PDF Editing and Annotations
                
              
	
                
                  Webinars
                
              


          
	
            
            
            
              Our Apps
            
            	
                
                  SuiteFiles Outlook for Windows
                
              
	
                
                  SuiteFiles Outlook for Web and Mac
                
              
	
                
                  SuiteFiles Drive
                
              
	
                
                  SuiteFiles Chrome Extension
                
              
	
                
                  SuiteFiles Mobile App
                
              
	
                
                  SuiteBackups
                
              


          
	
            
            
            
              SuiteFiles Connect
            
            	
                
                  Connect for SuiteFiles users
                
              
	
                
                  Connect users
                
              


          
	
            
            
            
              Document Signing
            
            

          
	
            
            
            
              Integrations
            
            	
                
                  Xero Practice Manager Integration
                
              
	
                
                  WorkflowMax Integration
                
              
	
                
                  Xero Tax Integration
                
              
	
                
                  Xero Workpapers Integration
                
              
	
                
                  FuseDocs
                
              
	
                
                  OneDrive
                
              
	
                
                  GreatSoft Integration
                
              
	
                
                  Karbon Integration
                
              
	
                
                  QuickBooks Online Integration
                
              


          
	
            
            
            
              Subscription and Billing
            
            	
                
                  Managing users
                
              
	
                
                  Managing your subscription
                
              


          
	
            
            
            
              Troubleshooting
            
            	
                
                  SuiteFiles Web App
                
              
	
                
                  Xero Integration
                
              
	
                
                  SuiteFiles Outlook
                
              
	
                
                  SuiteFiles Drive
                
              
	
                
                  Office 365
                
              


          
	
            
            
            
              What's New
            
            

          


      

      
        

        
          
            
              
            
            
              
              
            

            
              
                
              
            
          

          

        

      

    

  


  
      

  
    
      

      
        
          
            
          
          
            
          

          
            
              
            
          
        

        

      

    

  



      
    
    
      

  
    

  
    
      
    
    Back to home
  

  	
      
         Help Centre
      
      




	
            
              
              
              
                  Using SuiteFiles
              
            
            

	
                  PDF Editing and Annotations
                  


      
        

  	
        
        
      
        
          
          Getting Started
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            Getting Setup
          
        
	
          
          
          
            
            On-Demand Training
          
        


    
	
        
        
      
        
          
          Using SuiteFiles
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            File and Folder Basics
          
        
	
          
          
          
            
            Search and Navigation
          
        
	
          
          
          
            
            Templates
          
        
	
          
          
          
            
            Sharing and Tasks
          
        
	
          
          
          
            
            PDF Editing and Annotations
          
        
	
          
          
          
            
            Webinars
          
        


    
	
        
        
      
        
          
          Our Apps
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            SuiteFiles Outlook for Windows
          
        
	
          
          
          
            
            SuiteFiles Outlook for Web and Mac
          
        
	
          
          
          
            
            SuiteFiles Drive
          
        
	
          
          
          
            
            SuiteFiles Chrome Extension
          
        
	
          
          
          
            
            SuiteFiles Mobile App
          
        
	
          
          
          
            
            SuiteBackups
          
        


    
	
        
        
      
        
          
          SuiteFiles Connect
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            Connect for SuiteFiles users
          
        
	
          
          
          
            
            Connect users
          
        


    
	
        
        
      
        
          
          Document Signing
        

        
      
      

    
	
        
        
      
        
          
          Integrations
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            Xero Practice Manager Integration
          
        
	
          
          
          
            
            WorkflowMax Integration
          
        
	
          
          
          
            
            Xero Tax Integration
          
        
	
          
          
          
            
            Xero Workpapers Integration
          
        
	
          
          
          
            
            FuseDocs
          
        
	
          
          
          
            
            OneDrive
          
        
	
          
          
          
            
            GreatSoft Integration
          
        
	
          
          
          
            
            Karbon Integration
          
        
	
          
          
          
            
            QuickBooks Online Integration
          
        


    
	
        
        
      
        
          
          Subscription and Billing
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            Managing users
          
        
	
          
          
          
            
            Managing your subscription
          
        


    
	
        
        
      
        
          
          Troubleshooting
        

        
        
          
            
          
        

        
      
      	
          
          
          
            
            SuiteFiles Web App
          
        
	
          
          
          
            
            Xero Integration
          
        
	
          
          
          
            
            SuiteFiles Outlook
          
        
	
          
          
          
            
            SuiteFiles Drive
          
        
	
          
          
          
            
            Office 365
          
        


    
	
        
        
      
        
          
          What's New
        

        
      
      

    






      

      
        




  Rotating, re-ordering, and adding pages in your PDF

   PDF Rotating:

When viewing a PDF, click the cog icon to change the Page Mode, Page Transition, and Page Rotation. This feature is available across all plans.  




Please note: the above Page Rotation feature allows you to change the orientation of a page while you are viewing the PDF only.

To permanently change the orientation of a page in a document, you'll need to be on our Super Suite plan and follow the steps below



To begin, you will need to: 

	Open the PDF file and click 'Edit'
	Select the 'Document Editor' icon below:



	You will get a range of options such as:


	Re-ordering Pages
	Rotating Pages
	Adding and Removing Pages
	Saving your PDF






Re-ordering Pages:

To change the order of your pages, select the pages you would like to move and click 'Move Before' or 'Move After':



You can also select one or more pages to drag and drop this into your desired area



Once you have finished editing your PDF, select Save.


Rotating Pages:

To change the orientation of a page, select the pages you would like to rotate and select 'Rotate Left' or 'Rotate Right':



You can also rotate multiple pages at once: 



Once you have finished editing your PDF, select Save.


Adding and Removing Pages:

You can add a blank page to your PDF by clicking 'New Page':



When selecting a page, you will also have the option to remove the page from your PDF by selecting 'Delete Page'. Please note that selecting this option will permanently remove the page from your document:



Once you have finished editing your PDF, select Save.


Saving your PDF:

When saving your changes, this PDF will override the existing file. To save your file, select 'Save' on the bottom right corner:



To confirm these changes, click Save, Save as or Save & close:





Please note: This is only available on our Super Suite subscription. For pricing and plan inclusions, visit our pricing page here or contact our team at support@suitefiles.com.
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